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Income tax return 2017

Residence abroad

The Tax and Social Security Service at the University of Konstanz has compiled this brochure to help you file your
income tax return. We hope you can benefit from the information provided.

As the situation of every employee is different, the income tax return is a highly individual matter. Only you, or your
person(s) of trust, really know your circumstances, for example, all your income and expenditures. That is why we
are not allowed to give you any more information than stated in this brochure. Thank you for your understanding!

The quickest and easiest way to access the forms for the income tax return is to download them from the web
page of the Federal Ministry of Finance at — formulare-bfinv.de. The local Finanzamt (tax office) in Konstanz only
provides a very limited number of paper forms.

The best way to complete your income tax return is electronically, as you will benefit from the following advantages:

- the “vorausgeflllte Steuererklarung” (pre-filled tax return) imports data stored at the tax office from the previous
year such as your salary data, insurance data and so on (see — elster.de/elsterweb/infoseite/belegabruf)

— you can access your tax statement online

— you can easily compare your data to the data in the Finanzamt's tax statement

Do you pursue commercial activities or self-employed work in addition to your employment? Then you are legally
obliged to electronically send your income tax return (e.g. via ELSTER, see — elster.de).

Legal reasons prohibit our Tax and Social Security Service team from advising you on your income tax return. We
highly recommend you seek professional help from a Steuerberater (tax accountant), the Lohnsteuerhilfeverein
(income tax assistance association) or the Gewerkschaft (trade union) so you can avoid disadvantages in tax
return. Although you will have to pay for the service, these professionals can make sure that all relevant aspects of
your individual situation are taken into account. And there is also an advantage: you can claim the costs for the tax

advice in next year's income tax return.

To find a tax advisor, please check the “Gelbe Seiten” (yellow pages) or the internet at
- steuern.de/ausfuellhilfe-hauptvordruck-steuererklaerung.html
(green box “Lohnsteuerhilfevereine und Steuerberater in lhrer Néhe” (local advising associations and tax accountants))

Of course you can complete your income tax return yourself, and thus free of charge. If you should have a question
(or avery limited number) after completing your income tax return, you can contact the staff at the service centre
“ZIA — Zentrale Informations- und Annahmestelle” of the Finanzamt Konstanz.

Contact & opening hours: — fa-konstanz.de


https://www.formulare-bfinv.de/
https://www.elster.de/eportal/login/softpse
https://www.elster.de/eportal/start
https://www.steuern.de/ausfuellhilfe-hauptvordruck-steuererklaerung.html
http://www.fa-konstanz.de/pb/,Lde/Startseite

What is the income tax return?

You can find general information about income tax in Germany for employees at the following web page:
— expatica.com/de/finance/Income-tax-in-Germany-for-employees_ 108112.html|

How do | complete my income tax return?

On the following web pages (all in German) you will find

- Information about filing your tax return online via ELSTER
- elster.de
— elsterformular.de

- Instructions on completing the forms including tips + search for local tax accountants and advising associations
— steuern.de/ausfuellhilfe-hauptvordruck-steuererklaerung.html

— General information + recommendations on which forms you need to fill in and what documents you have to attach
— steuertipps.de/die-erste-steuererklaerung/finanzamt-und-formalitaeten

— Forms for the income tax return
— formulare-bfinv.de
— formulare-bfinv.de/ffw/content.do

If you do not wish to use the online programme ELSTER to complete your income tax return you can use the forms
at — formulare-bfinv.de. You can either fill them in online, or print them out first and fill them in manually, and then
submit them to your Finanzamt. You will see this page:
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Click the field “Einkommensteuer 2017 mit allen Anlagen” on the right. Here you can find all forms as well as
extensive how-to instructions (in German).

On the following pages you will find the most important forms for employees. The Finanzamt Konstanz
recommends you fill in at least the boxes we have marked blue as best you can (if relevant for you).


https://www.expatica.com/de/finance/Income-tax-in-Germany-for-employees_108112.html
https://www.elster.de/eportal/start
https://www.elster.de/eportal/infoseite/elsterformular
https://www.steuern.de/ausfuellhilfe-hauptvordruck-steuererklaerung.html
https://www.steuertipps.de/die-erste-steuererklaerung/finanzamt-und-formalitaeten
https://www.formulare-bfinv.de/
https://www.formulare-bfinv.de/ffw/content.do
https://www.formulare-bfinv.de/
https://www.formulare-bfinv.de/

Mantelbogen

005 - ESt 1 A 2017 - Einkommenstevererklarung 2017 (Mantelbogen) fiir unbeschrankt steuerpflichtige Personen
[FormulieID: 034037_17)

O You will find translations as well as explanations for the marked numbers on page 7.
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Line

11

19
13
14

15

16 -24

25

26
27

28

73

94

101

Translation/explanation
Einkommensteuererklarung = Income Tax Return (tick box)
An das Finanzamt = enter your local tax office
Allgemeine Angaben = Basic Information
Your tax ID (identification number) (person A)
Last name Date of birth
First name(s)

Academic degree

Address (Street) Religious affiliation in case you pay church taxes in Germany,
otherwise “VD” (no church taxes)

House number Additional house number Addition to address
Postcode City

Job (for example: Akademischer Mitarbeiter = academic staff member)

Verheiratet seit = married since ...

Verwitwet = widowed since...

Geschieden = divorced since ...

Dauernd getrennt lebend = permanently separated since...

In case of joint assessment: Please also fill in this section for your partner (person B):
Bankverbindung (bank details)

International bank account number

Bank identity code

Name of bank, city

X = holder of bank account (person A as stated in lines 8 + 9)
X = holder of bank account (person B as stated in lines 17 + 18)

Household support services — For example: craftsmen services, caretaker
Type of expense, Euro ... ,-

Additional information:

Please fill in “1” (Ja = yes) at 175 if you:

— want supplementary or other information be taken into account in addition to the
details you have provided in your income tax return form

— have based your tax return on a legal opinion other than the legal opinion of the
German administration

To provide these additional details, please fill in the form “Erganzende Angaben zur

Steuererklarung”. You will not have to fill in this form if you want to attach receipts and

other supporting documents to your income tax return.

Date, signature(s)



Anlage N - Einkiinfte aus nichtselbstandiger Arbeit / Attachment N — income from employment
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https://www.formulare-bfinv.de/ffw/resources/ticket/26674B405EC3B2828624-70202/Anlage_N_2017.pdf
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O You will find translations as well as explanations for the marked numbers on page 12.
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55 Kirzungsbesrage wegen Mahizeilengesteliung (sigens Zuzahkingen sind pgl. gegenzurechnen) 473 =
56 | Bel einer Auswartstasgkeit im Ausland [Berechnung bite in einer gesonderien Autsteliungc ard I
57 Vom Arbeitgeber steusrine ersetzt 490 ]
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Mehraufwendungen fir doppekte HaushaltsiGhrung
Allgamend

Der deppeite Housholt wurde aus berufichem Anlass begrindet Bl
Ba
Der doppeite Haushall hat seifdem ununterbrochen bestarden B0z 2017
Der doppeite Haushalt liegt im Ausland 507 =g
Es liagt oin vigener Hausstand am Lebensmitielpuricl ver 503 J;rqu-m
-wumnmm it sind Einfragungen in den Zellen &7 bis 85 nichi vorzunehmen. -
504
Dar des doppelten Haushalls isl sine Auswantstaliges am selben Beschifigungsort 505 =i
VOTALEZRGANGEN
Anstele der Menraufwendungen humm-mmmwaiwan -
annmrﬁmm pekend geracnl 506 1=4a
— Wird e Ze e 69 mil Ja" bearteortst, sind Eintragungen in den Zeden 70 bis 85 nichl vorzunshmen. —
Fahrtkosten l.il, insgesami
mmwmﬂgmwuﬂhw-mm 510 “..',:J i
-Mmmmuw;.n hmuwrbmmnﬂ'w‘s::immmhmm 71,72, ?Iw?ﬂ-l'ﬂnmrﬂr;ﬂh.
dm m—
Erste Fahrl zum Onl der ersten Tligheitssiitte und letzte Fahrt sum eigenen Hausstand
i Kilomatersatz bei Enzeinacheis B o
% PrEae IS ot mm 512
pelshrers kon bBei Emue hackwens Bl G
mit privatem Motommad / Kilomelersale
Moalorralier 522 mm 533
ELR
mit Sifentlichen Verkehrsmitiein ader enigalticher Sammebatindenng 513 e
Witchentliche Heimfahrten o
[mFuEmumg 514 516 e
Keesten fir ofentliche Verkebrsmitiel (ohne Flug- und Fahriosten) ] —
MHMMWdMMWMHMmem#
#in‘acha Entismung - davon mit w pe Kiemelrsatz bl Einzel- PR Cr
Creheny” 524 R artes 17 e Difte 1 sier gescndaien ¢
m m ELR
Kesden fir dMenfiche Verkerramitiel (ohne Flug- und Fehrosten) 520 .
FO.“-IHFM den Zedlen T4 bis T7) oder Kosten fir ‘Sammel
= {2 T arnigatiche aftindarung 521 -
Kosten der Unterkundt am O der srsten Thligheitsstitte
Auarendu . B. Miste einschiiellich Sieliplate. | Garagenkosben, Meberkosien,
mﬁﬂmﬂuﬁmw 530 g
Grile der Zwekwohmung des doppellen Hauwshalts im Austard L] m?

Pauschibsetrige fur Mehrmaufsendungen fir Verpflegu

S Ve ypgperotm L{m S e og s o o g o et p o
AN@UTEChmEn,

Al den Dinedmon atazeraum

Bai ainar doppelian Haushalisiihrung im inland:
An- ung Abreisetage &
Abrwradanbil van 24 Stunden 542

Kirzungsbeirag wegen Mahizellengestellung (sigens Zuzahlungen sind ggl. gegenzurechnen] 544
Bed winer doppofion HaushaRsilhnng im Ausiand (Berechaung Bt in siner gesendarion Aufselang) 543

Anzahl der Tage

Anzahil der Tage

Sonstige Aufwendungen (z. B. Kosien fir den Umzisg, [edoch chne Kostan der Unbsrkunft)
E50

Mehrautwendungen it weitere dcppeits Haushalisfihrungen
Mmhmm Jang) S5 5T
Wam Arbeitgeber | vin der Agentur Tor Artseit insgesamt steuedrel ersetzt 590 —
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Line

10

11

192
13
14
15

22 - 25

31
and following

Translation/explanation
Last name
First name(s)
Tax number Husband (person A) liable for taxation: please tick box

eTIN number (see “Ausdruck der elektronischen Lohnsteuerbescheinigung fiir 2017”;
issued by the Landesamt LBV in February)
Wife (person B) liable for taxation: please tick box

Angaben zum Arbeitslohn (details on your income)
(left column: tax category 1 = 5) (right column: tax category 6)

Steuerklasse = tax category

Gross wage in 2017 (110 or 111)
Income tax (140 or 141)

Solidarity fees (150 or 151)

Church taxes employee (142 or 143)

Church taxes partner if he/she has different religious affiliation (144 or 145)

Steuerbegiinstigte Versorgungsbeziige = tax-advantaged pay components
(included in line 6 above)

(this information is included in the “Ausdruck der elektronischen Lohnsteuerbescheinigung fiir

2017" issued by the Landesamt LBV in February)

See no. 29 of the “Ausdruck der elektronischen Lohnsteuerbescheinigung fir 2017”...
See no. 30 of the “Ausdruck der elektronischen Lohnsteuerbescheinigung fir 2017”...
See no. 31 of the “Ausdruck der elektronischen Lohnsteuerbescheinigung fiir 2017” ...

See no. 32 of the “Ausdruck der elektronischen Lohnsteuerbescheinigung fiir 2017” ...

It is not compulsory to fill in this chapter.

Werbungskosten = Income-related expenses

Eur

Eur

Eur

Eur

For questions about lines 31 and following, please contact the staff at the help desk of the

Finanzamt Konstanz (they are not allowed to provide in-depth advice on tax return but will

try to help you as much as possible).



If you have completed these two forms, you have finished most of the work — maybe all of it.

In the following cases you need to fill in additional forms:
- you have income from capital from abroad

- you work self-employed or freelance, or pursue a trade
— you have children

- you have rental income

— you pay alimony

If you have a very limited number of questions after completing your income tax return, the staff at the Finanzamt
Konstanz will gladly help you as much as they can. Please contact the service centre “ZIA — Zentrale Informations-
und Annahmestelle” at the Finanzamt Konstanz.

As you have seen, an income tax return is highly individual, covers many aspects and can, depending on your
personal situation, be very complex. But it may be well-worth your efforts in the end.

Disclaimer: The information contained in this website is for general information purposes only. While we endeavour to keep the information up to date and
correct, we make no representations or warranties of any kind about the completeness, accuracy, reliability, suitability or availability of the information.

The information provided cannot replace an individual consultation on tax and social security matters. Please contact us if you would like to get individual advice.




Contact:

Personnel Division — Tax and Social Security Services
+49 7531 88-5025

Carmen Vajda

carmen.vajda@uni-konstanz.de

uni.kn - wwa-grafik - Fotos: ©LaraBelova — iStock.com, ©Andrey Popov — fotolia.com-3/2018
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